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The yearbook is printed in 16-page mini-booklets.

« Each signature (mini-booklet) begins as a giant
sheet of paper with eight pages printed on each
side, called a multiple.

« After the sheet is printed on both sides, it is folded
into booklet form and trimmed, forming 16
consecutive pages.
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Multiple 1 - Pages are printed as seen below on one side of the sheet
of paper.

Multiple 2 - Pages are printed as seen below on the other side of the
sheet of paper.

Once all pages have been printed, the paper is folded and cut, forming
16 consecutive pages called a signature.

Multiple 1 Multiple 2

¢l Ll 0l

=2
[+4]
Te]
w0l
I~

- 1 - 13 14 3 2 15

Notice: The pages are not printed consecutively and the top of each
page faces the center fold of the sheet of paper.


http://resources.yearbookavenue.jostens.com/wp-content/uploads/2015/11/3.2-basics-multiple-1.jpg
http://resources.yearbookavenue.jostens.com/wp-content/uploads/2015/11/3.2-basics-multiple-2.jpg
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What is a Ladder?

» Page-by-page planner and deadline tracker used to identify
content, record deadlines, plan color placement and track
pages submitted and proofed.

« The ladder is organized by spreads, multiples and signatures.

« The ladder should be completed before yearbook
production begins.

 Efficient to use a paper ladder (located in your yearbook Kkit)
and an electronic, editable ladder.
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More than just a Cover

* The cover presents the year’s unigue theme
showcasing fonts, colors and graphics that will be
used inside the book.

 The cover consists of the front lid, the back lid
and the spine/backbone.
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Endsheet

* The heavy paper between the cover and the first and
last pages is used to hold the signatures in
the yearbook.

* Endsheets can be designed by the staff to
complement the cover.
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Castle View High School / CO
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EndSheet

IT’S TIME

EVERYTHING

M3

22 nior
240 Senior Ads

Rocklin High School / CA
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DEFINTIONS

Double Page Spread (DPS): Two facing pages telling a story.

Page: A single page of content with the opposite page featuring a
different, yet often related topic.

Page Numbers: Also called folio or folio tabs, they provide specific
quick references for readers. Ex: “Page 26 - Varsity Football.”

Byline: The name of the author(s) of the spread/page/mod. Can
be added to the end of the feature story or as part of the folio.

Content Module (or Mod): Portion of a page/spread containing a
mini-design of photos/text; can be displayed with other content
modules to present different angles on the same topic.
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Traditional Coverage includes the following sections:

Title Page, Table of Contents, and Opening

« Consider placing the table of contents on the endsheet or
title page (page 1). Also, this would be a good place to put
the school information and theme (page 1).

Sports Section
« Highlights the athletic events of your school

Academics Section

« Should highlight the exciting and interesting things going on
in the classroom.
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Traditional

Clubs/Organizations Section: Records the
happenings of the clubs that exist in your school
(school sponsored and student sponsored).

People Section: School “mug shots” of all
students and staff in the school.

Student Life Section: Highlights activities that
take place in the lives of students in and outside
of school.
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Sports

Del Oro High School / CA



SECTIONS OF THE BOOK 1

YT B

THRRAPY DOG5

Dos Pueblos High School / CA

Student Life

(ODE TO ORCHESTRA

Members of Orchestra share their Favorite experiences and greatest accomplshments in the

ause it's an inveresting instrument. My favorite performance was the winter picce. My
cricnce is reheansing the picces and correcting our mistakes.”

BN 6-
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Organizations

The day b e the Large Group Performance
Evaluaticn (LGPE), excitement and nervousness
descended over Chorale. In fourth period, students
practiced reading over thelr sheet music and sang
“Shenandoah™ to make sure they were In perfect
harmony and ready to perform at the LGPE, keeping
In mind that they were striving for improvement
rather than perfection.

‘When the Georgla Music Educators Assedation
Judged the ensemble, it locked for groups whe were
nenize properly when performing songs.
tion for the competition, the singers kepta
mindset and remembered that they needed

WONDERFUL
WOMEN OF
CHORALE!
During the Winter
Showcase, chorus
students sang many
songs to reflect the joy of
the holiday season,

~GRRCE DRVRCE (1)

1At the 2018 Winter

abilities. The day before the competition, students in
class recorded their songs and listened to the
recordings to pinpoint which parts of each song
needed to be improved. By listening to their singing,
they put themselves in the judges’ position and were
able 1o improve thelr sound. Competing at LGPE
allerw

d for chorus ensembles to showease thelr

amazing individual talent as well as how well they
sounded 1ogether as they did their best to earn a
superior ra |Singing exercises make students
better singers b ents more aware of
what they are doing,” said Abigail Morgan (11),
“and they help you to listen to other parts.”

making

WM FRVORITE PART (OF CAMP
GLISON ] WAS PROBRBLY MEETING
MEW PEOPLE AND BEING ABLE TO
MAKE NEW CONNECTIONS WITH
BUNCH OF DIFFERENT PEOPLE!
[DURIG THE WEEKEND], WE WERE
RBLE TOBE WITHNEW PEOPLE THRAT
WE WOULDN'T USURLLY BE WITH,
~(MDIR CHRISTENSEN (10 _p-—
fAmDERIan

CAMP GLISSON: AN
UNFORGETTABLE WEEKEND

The weekend at Camp Glisson included
memories that would last a kfetime for
the students who were a part of

§ chorus, The members whe attended
the weekend camp spent time with
nature, performed songs and skits,

BABY, IT'S COLD
OUTSIDE.

that would carry on throughout the

Gabriella Forero (11)

¢ all [at Camp Glisson] for
1o know

Showcase, Matthew
Holmguist (12) and Nicole
Coalla (12) perform a duet,
Each person brings sort of a
erent energy into the

ng.” sald Holmquist,

the sound [quality is very good and we

all sing together].”
REED RACINE

083

CHORUD

=
[="=1
=
&

Alpharetta High School / GA
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People

THIS IS MY JAM

rresres o v — 245

Coppell High School / TX
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Chronological

Chronological yearbooks: One that progresses through
time, rather than the traditional sections of People,
Academics, Organizations, Student Life, Sports and Ads, can
take several forms.

 The book can be structured by seasons, months, weeks or
days.

* One of the biggest advantages is that it is easier to meet
deadlines because the yearbook staff is taking photos,
gathering stories and creating spreads as events unfold.
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Traditional AND Chronological

Advertising/Community Section

« Used as a fundraiser, personal (or recognition) ads are created by family
members to celebrate their graduating student. Other options include
friendship, accomplishments, etc.

« Also used as a fundraiser, business (or patron) ads are sold by
yearbook staff members and allow local businesses to advertise in the

book.

Reference Section

« Athletic team shots and club group shots (with names) can be placed in
the back of the book to save space on content spreads.

Index
 Arecord of who is in the book and where the reader can find them. Can
include photos for more coverage.
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Advertisements

SHARI FLEMING '% PHOTOGRAPHY
by

lors.Corparate.Familles

12987 Ridgedale Drive
Minnetonka, MN 55305

{ - 952-546-1406
y ks, & 3 minnetonka@nothingbundtcakes.com
capluring J O Y in every image
www. shariflemingphotography.com
387 "I 04 6 9

823 Lake 5t.E
Wayzata, MN 55391 1 97

KROTTEMANN

ORTHODONTICS

Call to schedule your free consultation!

(763) 420-6834

or check us out at KottemannOrtho.com

] - 4
Orono - Watertown » Plymouth + Chaska - Maple Grove I'/avwé:j-‘ I;;L.z f F?fﬂ.!ﬂZ?-
; o
/J’ \ J‘l
BOOKING CLASS O 2020 NOW

AnnaSyversenPhotography.com

CARDLYNFRITAPIOTOGRAPIY.COM

Orono High School / MN

952-473:0440
' our i@

unsea

* SPRAY TANNING + BOUTIQUE

Long Lake, MN

bodyglowtanningsalon.com
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Reference
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Index

WHAT FRVORITE EVENT: THROUGH OUT THE SCHOOL YERS CONNECTED MOU TO OTHERS? “Bana - suy Harpatrte, 7 WES socka™ Pasiey Gharmiey, &
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Andover Middle School / KS
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Theme: A central idea or concept that sets the tone for
telling the story of the year. Repeated throughout the
yearbook on cover, endsheets, opening, closing and
dividers, it unifies the storytelling message of the book and
gives it personality.

How to incorporate your theme into the book:

Logo Color Graphic Typography
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Ways to incorporate the theme in your book:

Logo

« Choose type styles and a design that convey the meaning, tone and style of the
theme. In the design, emphasize a key word or phrase. For example, in the
theme “On the Move,” you could set the word “move” in large italicized type to
imply motion.

Colors

» Repeat colors introduced on the cover throughout the book. Take advantage of
obvious color opportunities in themes such as “Out of the Blue.”

Graphics

» Lines, tints, screens and textures can help emphasize specific areas within
designs.

Typography
» Use selected fonts only to enhance the theme. Body copy should be simple and
readable.
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Opening Closing Dividers

Pages/spreads
that indicate
new sections

Gives an
introduction
to your theme

Finishes the
story of the
year and
brings the
book closure.

and provide
continuity
with your
theme.

and starts
the book out
on that note.
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Opening =

Green Valley High School / NV
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Divider

i

J
TIGERS AREN'T JUST ATHLETES
THEY ARE A COMMUNITY

7 | _
|ldaho Falls High School / ID




Putting it Together

Writing Elements
Design Elements
Photography Elements

3
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Headline

» Introduces the reader to the page by summarizing the story of
the page or highlighting its focus. Should use literary devices to
be clever or eye-catching.

Subheadline

 Accompanies the primary headline. It is short and catchy, and
offers specific information and added details about the story
subject.

Feature Story

« Usually 3-5 paragraphs, a feature story tells about the event
and gives more insight and detail than a caption can. It is a
traditional method of telling about an event.
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Play on =
Words

Alliteration B

romeellostochili |

LT
I

Subheadline

Westlake High School / TX

Feature ‘
Story
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Caption: tells the reader more about the photo than they
can simply see. There are 4 main types of captions:

N
e Captions simply identify the subject of the photo with
their name and grade.
J
\

e Captions are 1-2 sentences and provide more information not
visible in the photo.

J
] )
e Quotes can be added to a summary caption to create
Syenelel  an expanded caption.
J

e Group captions are for sports and club team shots to identify

the subjects of the photos left to right, bottom row to top row.
J
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CAPTION |-

PRIMEFINDS

NEW
YEAR, NEW

fnpar Wosthral, oot oo

14

Bryant High School / AR
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Quick Reads/Infographics: Offer the reader (and yearbook staffer) a
different way to view information on a yearbook spread.

They’re often packaged with graphics. Examples include:

Figures: table, index, listing, stats, chart, scoreboard, pie chart

Facts: fact box, listing, top 10, summary points, informational map,
diagram, definitions, profile

Opinions: quotes, question-answer, for/against, personal narrative,
journal, advice

Time: schedule, calendar, timeline

Interactive: fill-in, matching, connect the dots, color an object, check
test, crossword puzzle, word search, quiz



Quick
Read

Sambrrs ook ek ai Ve Glrrig of the bh dub
apnians zn the

SENIOR LiP DUB

AFTER THE ACTION

v v thai i roaet

TIME 10 CELEBRATE

Although the lip dub focused on the entire senior class, one senior

wits responsible for Glming the full video,

Vantheks o atady
arweeel saat pesally well s |

| CLIMBED ON TOP OF A TWENTY

FOOT LADDER, LEANED OVER THE
EDGE, AND PUSHED THROUGH THE

CURTAIN | THE CPENIN

DESIGN TERMS =-

Infographic

032

033

Palos Verdes High School / CA
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Gutter

« The spine of the yearbook, where the left page meets the right
page.

« Avoid placing subjects of photos and text across the gutter-
photos can cross the gutter as long as the subject’s face is
visible.

Pica
« Aunit of measurement in yearbook. 6 picas (or squares)

represent 1 square inch. There are 12 points to a pica,
therefore a half pica is 6 points.
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Trim Line

All critical information must be placed inside the trim line. Any
elements that cross this line “bleed” off the edge of the page.

Internal Spacing

Using picas as a guide, internal spacing determines the
distance between elements on a spread. Use tighter internal
spacing inside modules, and larger internal spacing between
modules.

Internal spacing helps your reader separate content.
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spum vedpy a1
pury Sa sy o

summer

Over summer break, students have the opportunity to travel -
the work], §

connections with kids in the area_ We
g g0 many kidg exsited 10 have us
fhoera and who wanted 1o spend fime
with us constanty,” Lauren Strdey
“19 sed.

When they weeant with membars.
of the church, shudenls were able o
expioe The strecls of London and do
some sight seoing.

“We oaly had one day 1o lous e
whol Gy SO We WOTe Funning arcund
tho whalo city. Wo went ca Soso
doubie-decker busses but we all fell
askap bacause we were 5o lired,”
Casoline Pejman 19 s

Thase who wont came home
Feving made pew friends snd
relationships,

“I think for sama, ey may have
had diferent masons [lor goingl, but
| kencw with mary, God wes seslly
caling them to go on this mission
#ip. More an that, bul o buikd
ralaticnenips wih ofhers in England,
and help our beothers and sisters in
ChigL” Flelcher Ceawloed ‘20 said.

mexico

g out at the beach o

draking virgh strawbarry
20 sai

ime. My leve
andd my dad bou
Head ‘22 sai

1. Pica
2. Internal Spacing
3. Gutter

Isabells Okcdenburg ‘93

Castle View High School / CO
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White Space

« Planned open space on a page used to frame or
otherwise highlight content.

Layout

« The layout is the template for your pages. It organizes all
your design elements so that you can place them later.

Structure

« By using columns and guides, your pages will be uniform
and even.
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Dominance

« Each page should have a dominant element on the
design. This may be a photo or a connected group of photos.

Contrast

« Try to mix up elements and sizes of photos on your page
to create contrast and variety, increasing reader appeal.

Eyeflow/Eyeline

« This is the invisible (or white space created) line that
runs across the DPS, helping connect the two pages and
keeping the reader’s visual flow.
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Linkage

Each DPS (double-page spread, remember?) should
be designed as one unit, not two separate pages.
Linkage helps readers stay on the pages longer and
make things look more unified.
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Visual storytellers

Types of Photos (candid = NOT posed)

« Dominant: The largest photo on the page, must be a strong
emotional or action shot to catch the attention of the audience.

* Action: Candid capturing the peak of action
« Reaction: Candid illuminating emotional responses

« Scrapbook/environment: posed photos featuring unique
personalities (should be used sparingly)

« COB: cut-out background photo
« Selective Color: part black/white, part color photo
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== BLOCKED AND REPORTID
Nikayla Lostem ‘21 binos 'he ot

Serving up the M

Skaggs 22 B
shares her -
goals for J}
volleyball

F n be

Striving
for the

Loston 21

talks about
her volleyball ™
experience

MORE THAN >3 |
NUMBERS S

What Sophomore
volleyball players really
are within the feam

MCIkiI"‘Ig the team Making the team can be a big deal bec

is just the first step 1. Dominance

compet

I st st The feam  © .

n accomplishing meansalol MM 2. L|nkage

bigger dreams to me, they .
becamea 3. Contrast (in shapes

second family v .
4. fome. and size)

—Megan .
Whitling 20  improve sour gamo every chance you get 4 Whlte Space

5. Eyeline
6. Structure

FRL~ DESIGHED BM: EIMTRH TURMENNE fdd HANNRH MOORE

Eaglecrest High School / CO
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hockey hall of iame
BBEBTIIIIESHII }

Charlie Cwlu .

E-W “COACH’ 5 PET”
’J luck e

Ill!lY T(I STARTA HEIIT

Gulbrand

1. Smaller Horizontal Photos
2. Smaller Vertical Photos

3. Cut Out Background
(COB)

4. Large Dominant Photo

Orono High School / MN


Presenter
Presentation Notes
Single shot: one image used to tell the story
Series: three or more photos showing the sequence of events
Collection: group of related photos each telling a different aspect of the story
Cut-out-background (COB): removing the background of a photo, leaving just the subject
Mortise: smaller, related photo that overlaps or is inset into a larger photo
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What is Jostens?
Jostens Terms
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What is Jostens? L.

The company that prints and publishes your yearbook

Jostens Rep

* Your connection to the publisher, information, and an
advocate in completing deadlines, meeting budgets,
planning, creating, etc.

Jostens Plant Consultant

* Your connection in creation of your yearbook at the plant
level.

Jostens Tech Support

« The call-in support system that can help you with any
computer related issues.



Jostens TermsLL.

Yearbook Avenue (YBA): Access to tools to create, sell,
and promote your yearbook. YBA includes record keeping
software, page generators, coverage reports, etc. to ensure

your staff runs smoothly.

= yearbook avenue

2018

LET'S GO!

Forgot your password? We can help.

Need Technical Support?
yearbookavenue@|ostens.com
(BO0) 328-2435 UISA // (800) 665-7597 CAN

Join Our Community

v P@Ef

Terms of Use & Legal Notices ' Privacy
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Layout Pro and Monarch

» Creation software that allows one to create their yearbook online.
Inside YBA, one can login to the book anywhere there is internet.

Tag

« The ability to mark photos with names of individuals who appear
in the photos. Tagging photos allows for better coverage and
easy indexing.

Coverage Report

« An option on YBA that displays the number of times individuals
appear in the yearbook (photos must be tagged) and the page
numbers on which they appear. The coverage report also allows
for easy access to correct spelling of names.
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Digital Classroom

» Within the Yearbook Avenue website, the Digital Classroom
houses videos, worksheets, handouts and activities for use in a
yearbook class.

Deadline

 The date that completed yearbook pages are due at the
Jostens plant. Meeting all deadlines is essential to keep
the delivery of the yearbook on schedule.

Personalization

* The opportunity for an individual to add their name, crest
or logo to the front of their yearbook.
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Questions
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